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NYS Division of Homeland Security and Emergency Services (DHSES)

FY2015 Recruitment and Retention Grant Program:
Application Worksheet

Instructions  
This Application Worksheet is designed to collect information required for FY2015 Recruitment and Retention Grant Program applications.   All sections of this worksheet must be completed in this MS Word document, re-saved, and submitted as an email attachment to grants@dhses.ny.gov.  Once completed and signed the Notice of Endorsement must be scanned and submitted as a pdf. file as part of the application package.  


1. Description of Applicant Organization and/or Regional Partner(s)

a. Organization name or list of Regional Partners

· Identify the applicant organization or provide a list of regional partners identifying the submitting and participating partner organizations.
	Organization Name 
	Click here to enter text.

	Is your Organization a Not for Profit?
	Click here to enter text.

	If required, is your Organization Pre-Qualified? 
	Select an Answer from the Drop-Down List
	Federal ID #
	Click here to enter text.

	NYS Vendor ID #
	Click here to enter text.

	Address
	Click here to enter text.

	City, County, Zip Code
	Click here to enter text.

	Primary Contact  
	Click here to enter text.

	Phone Number
	Click here to enter text.

	Email Address
	Click here to enter text.

	Fax Number
	Click here to enter text.

	Fiscal Contact
	Click here to enter text.

	Phone Number 
	Click here to enter text.

	Email
	Click here to enter text.

	Signatory
	Click here to enter text.

	Phone Number
	Click here to enter text.

	Email
	Click here to enter text.

	Fax number
	Click here to enter text.



b. Description of Organization or Partnership (Environment) 

	Location in New York State
	 Click here to enter text.

	Number of Square Miles Covered
	 Click here to enter text.

	Population of Region
	 Click here to enter text.

	Primary response services provided
	 Click here to enter text.

	Average annual call volume for last five years (2010-2014)
	 Click here to enter text.



Helpful Hint:  Section b should be answered on behalf of the submitting partner and participating partners cumulatively.


c. Affirmation of Fire Reporting

If you are a Fire Department filing this grant application, are you current with your NFIRS fire reporting           with the NYS Office of Fire Prevention and Control?

     Please place an “x” in the appropriate choice:  Yes ________    No________    Not Applicable________






d. Description of Organization (Personnel) 

Please identify the number of personnel within the Organization or Regional Partnership.  Indicate career and volunteer totals and for regional partnerships the membership should be identified for the submitting partner and each participating partner.

	Personnel Table

	Submitting Partner
	Number of Career Personnel
	Number of Volunteer Personnel
	Total

	
	
	
	

	Participating Partners
	Number of Career Personnel
	Number of Volunteer Personnel
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Regional Partnership (Submitting + Participating Partners)
	Number of Career Personnel
	Number of Volunteer Personnel 
	Regional Total

	
	
	
	
























e. Description of Organization (Historical Perspective)

Please provide a brief history of the organization or regional recruitment and retention partnership.  Describe how the organization or partnership represents the interests of volunteer fire or emergency service personnel.

Click here to enter text.






2. Review Panel Scoring Questions

A. Description of Proposed Recruitment and Retention Project (30 points)

Question 1: Description of Project(s), 10 points possible

Please describe each project that your organization or regional partnership is requesting FY2015 Recruitment and Retention Grant funds for.  This description should identify the specific recruitment and retention challenge being addressed, the manner in which any awarded funding will be utilized to address that challenge and how the program’s primary objectives as identified in Section I-e above will be met.

Click here to enter text.







Question 2: Primary Objective, 5 points possible 

In narrative format, please describe how the project(s) to be funded will solve the challenge(s) and reach the goal outlined in the description and provide for the goals of enhancing leadership development and/or recruitment or retention.

Click here to enter text.










Question 3: Implementation Plan, 5 points possible

In narrative format, please describe how your organization or regional partnership will implement each project, to include an estimated time line of the implementation and spending down of the grant funds. 

Click here to enter text.








Question 4: Sustainment Plan, 10 points possible

Sustainment and maintenance of recruitment and retention efforts supported or established under the Grant Program will be the responsibility of each successful applicant.

In narrative format describe how your organization or regional recruitment and retention partnership will continue to retain or sustain the membership obtained as a result of the Grant Program and how any associated costs will be absorbed or divided.  Regional recruitment and retention partnerships must identify the roles and responsibilities of the specific partners in the membership sustainment plan. 
 
This section should detail how the results of each project will be measured and tracked. 
 
NOTE: As any current award will not guarantee a future award, this Grant Program cannot be considered as a future resource in any sustainment plan. 


Click here to enter text.





B. Project Cost and Budget (20 points)

Question 5: Total Cost/Budget of Project, 10 points possible

Please identify the total cost of each project to be funded and itemize any and all portions that are inclusive to the project(s).  As a reminder, the application cap for the Grant Program is $25,000. 


Click here to enter text.





  
Question 6: Justification of Cost/Budget, 10 points possible

Please provide a detailed description of any and all items within the project(s) and how they will be                                                                                                                                                                                   utilized to achieve the overall goal of the project(s)


Click here to enter text.
        




C. Bonus Point Criteria (2 Categories for up to 10 points)
Based upon your answers to the questions in your application, bonus points may be awarded as follows:
 
1. First Bonus Category: If the application is for a Retention project the reviewer can award up to 5 additional points based on the overall project and its impact.

2. Second Bonus Category: If the Recruitment and Retention application project is a regional approach, the reviewer can award up to 5 additional points based on the overall project and its impact.






































Application Scoring Summary


PLEASE DO NOT WRITE IN ANY OF THE BOXES BELOW.  TIER 1 AND 2 CRITERIA ARE PROVIDED HERE FOR INFORMATION PURPOSES ONLY.


	 Tier 1 Assessment of Application

	Tier 1 Criteria
	Yes
	No

	Does the application include one local or regional organization that represents the interests of volunteer fire or emergency workers?
	
	

	Was the application submitted on time?
	
	

	Is the application complete? 
	
	

	Was there an endorsement from the County Fire Coordinator for the submitting partner and each participating partner?
	
	

	Is the applicant current on NFIRS reporting if applicable?
	
	

	If required, has the applicant completed the NYS Grants Gateway prequalification process?
	
	

	Does Application qualify for Tier 2 review?
	
	








	  Tier 2 Assessment of Application

	Tier 2 Criteria
	Point Score Range
	Points Earned

	Description of Proposed Recruitment and Retention Project
	2 - 10 Points
	

	Primary Objective
	     1 – 5 Points
	

	Implementation Plan
	     1 – 5 Points
	

	Sustainment Plan
	2 –10 Points
	

	Total Cost/Budget
	2 – 10 Points
	

	Justification of Cost/Budget
	2 – 10 Points
	

	Sub-Total
	   10 – 50 Points
	

	BONUS  for Membership Retention
	0   –  5 Points
	

	BONUS  for Regional Recruitment and Retention                    
	0   –  5 Points
	

	TOTAL
	10 –  60 Points
	































Notice of Endorsement
Acknowledgement


My signature below indicates that I have the authority to sign on behalf of the organization(s) identified below and I understand and agree to the purpose, conditions and rules related to the FY2015 Recruitment and Retention Grant Program.  By signing this document, I acknowledge these conditions and pledge to work cooperatively to fulfill the purpose of the grant, if awarded.

I. Application Type (select only one)
☐	Option 1 – Individual Application (For use by an eligible organization listed under 
	Section III of the RFA). Complete Sections II and IV below.

☐	Option 2: Regional Application (For use by a Regional Partnership).  Complete 
Sections II, III and IV below.  Note: Section IV is not required for statewide organizations.

II. Submitting Partner (Organization)
	Name of Organization
	Click here to enter text.

	Official’s Name and Title
	Click here to enter text. 

	Authorized Official Signature
	Click here to enter text.

	Date
	Click here to enter text.



III. Participating Partner(s): Attach list as needed.
	Name of Organization
	Click here to enter text.

	Official’s Name and Title
	Click here to enter text.

	Authorized Official Signature
	Click here to enter text.

	Date
	Click here to enter text.



IV. County Fire Coordinator (CFC)/Emergency Manager (EM) Verification
The CFC/EM is asked to verify that the listed applicant or applicants is/are a duly organized Municipality or Not for Profit Corporation within your County.  Neither the County, nor yourself, are asked to endorse the merits of the application.
	Official’s Name and Title
	Click here to enter text.

	Authorized Official Signature
	Click here to enter text.

	County
	Click here to enter text.

	Date
	Click here to enter text.



4


image1.png
Noni. | Fire Prevention
STATE | and Control





