EXAMPLE ONLY
Registering as an EMMIE External User
“YOU MUST HAVE AN ACTIVE EMAIL ACCOUNT”
1. Open your internet explorer type https://portal.fema.qov
2. Click on New User?
3. Type in the security code
4. Complete the Personal Information (*)
5. Under Contacts, MUST enter your Organization (example Town of Sidney)
6. Create a password write down your User name and Password so, that you do not forget it 
7. Click on “Click here to request new privileges” 
8. Scroll down to the bottom to “PA eGrants internet Site Request Access
9. Type in S36 and submit
The request will be sent to the NYSOEM’s gatekeeper for approval of your request.  You will receive an email that your request has been approved / denied.  Save the website to your favorites list.  Wait approximately 30 minutes before trying to logon to the system.  Once you have logged on; on the left side of the page you will see Manage Applications,, click on Monitor and you will see all of your projects that are associated with your organization.  If you are in a previous disaster you will also see those projects.  If you have previously requested External EMMIE rights, you do not need to request access again.

You must log on at least once a month so, that you password does not expire
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* denotes required field
PERSONAL INFORMATION
Title * .

FirstName * james

Last Name * Casey

LOGIN INFORMATION

You will need to save your user D and password, it will be required each time you logon to the system.
Please note that user ID is converted to all lowercase characters.

UserID * jcasey14 minimum length is 7, maximum length is 14, cannot contain ", space character, ', #
ADDRESS
Street * 1220 Washington Ave Bl
City * Albany
State * Ny
2ip Code * 12226 format is 01234, 01234-5678
ADDITIONAL ADDRESS
Street
city
State Abbreviation _ select one -
Zip Gode, format is 01234, 01234-5678
CONTACT(S)
Click the "Search" button to obtain a list of Organizations. Please do not enter duplicate names.
Organization  New York State Office of Emergency Management SEARCH
Contact/Business Phone * (515 ) 202 . 2392  Business phone extension
Home phone ¢ - L

Mobile PhonelPager ( ) L

Email * jcasey@dhses.ny.us must contain @, -
Confirm Email * jcasey@dhses.ny.us

IDENTITY CONFIRMATION INFORMATION
Dateof Birth* aug -~ 25 - 1950

Mother's Maiden Name * Bjades

([ submit [ Reset
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