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FY2022 Federal NSGP Grantee Orientation

Contracting Requirements

* NYS DHSES will use the E-Grants System to generate and manage the contracting process.

* You must always adhere to the appendices as outlined in the contract.

« All contract procurement policies must be followed, or reimbursements may be rejected.

* You cannot begin your projects until you have an approved EHP and an executed contract with NYS DHSES.

» As areminder, EHP documents and photographs are due no later than January 6, 2023. If you have
any questions, please reach out to your Grants Representative as soon as possible.

» All contracts are reimbursement based.

* Your contract with New York State will have the following contract dates:
September 1st, 2022 to August 31st, 2025

* Only costs incurred within that timeframe will be eligible for reimbursement.

* Any changes to the scope of the work or budgeted items require prior approval from DHSES and/or FEMA.
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FY2022 Federal NSGP Grantee Orientation

Allowable Costs

Equipment — Allowable costs are focused on target hardening and physical security enhancements. Funding can be used for the
acquisition and installation of security equipment on real property owned or leased by the organizations specifically in prevention of
and/or protection against the risk of a terrorist attack.

Management & Administration (M&A) - Allowable M&A costs are limited to: Hiring of full-time or part-time staff or contractors/consultants
responsible for activities relating to the management and administration of NSGP funds or meeting-related expenses directly related to
M&A of NSGP funds.

Planning - Funding may be used for security or emergency planning expenses and the materials required to conduct planning activities.

Exercises - NSGP funding may be used for security related exercise costs related to planning, meeting space, and other meeting costs;
facilitations costs; and/or materials, supplies and documentation.

Contracted Security - Hiring of contracted security personnel is allowed under this program. Grantees may not use NSGP funding to hire
full or part-time employees that will be placed on a nonprofit’s payroll.

Training - Allowable training-related costs under the NSGP are limited to attendance fees for training and related expenses, such as
materials, supplies, and/or equipment. Training also requires prior approval from DHSES.
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Allowable Costs Continued

Request for Training Approval
Nonprofit Security Grant Program

Requestor Information

Legal Name of Organization ] ]
Facility Address: [ ]
Point of Contact: | | Title:| |

Phone Email: |

‘ Grant Details

Project ID/Contract Number: Grant Year and Program: = I NSGP

‘ Training Requirements

= If vou have security terroTisin (TAIINE i FOUT CONTrACt, ¥0u Must get the training cupriculum approved by DHSES before you
conduct the training session. DHSES only approves the curriculum, not the ven alze sure you follow all of the
procurement procedures for training as you would for equipment/installation.

Nonprofit erzanization staff may use NSGP funds te attend security-relgged trai urses and programs within the United
States.
*  Allowable training-related costs under the NSGF are limited t o e for i, and relnted expenses, such 2z
‘materials, supplies, and/cx equipment.
*  Overtime, backfill andior travel expenses are not allowsfli ost
*  Allowable training topics are limited to the protection o 1l structare key resources, including physical and
cybersecurity, target hardening, and terrorism; ves\Peparedness including programs such as Community
Emergency Response Team (CERT) traiging, 3 inz, and emergency first aid training.
*  Training conducted using NSGF fund ¢ threat and/or vulnerability, as identified in the nonprofit
organization’s IT.
»  Training should provide the S0
skills.

e and validate skills learned, as well as to identify any gaps in these

Course Information ‘
*Please also provide detailed Cuwrriculum, Agenda, Manual, etc.*

Title of Training;| |

Laocartion of Tl':lin.ing:| ‘

Dates and Schedule of Training: | ‘

Subject: |

Description: |

|
|
Course Topics: | |
|

Course Objectives: |

Type of Personnel to be trained: l:l Number of Personnel to be trained: I:I
Training Costs: l:l Procurement Method Used: | - I
Curriculum, Agenda, or Manual Provided? l:l

Training

If you have security/terrorism training in your contract you must get the
training curriculum approved by DHSES before you conduct the training
session. DHSES approves the curriculum, not the vendor. Make sure
you follow all procurement procedures for training as you would for
equipment purchases. Contact your Grants Representative to request
training approval.

The allowable training topics are limited to the protection of critical
infrastructure key resources, including:
» physical and cyber security
» target hardening
* and terrorism awareness/employee preparedness including programs
such as:
*  Community Emergency Response Team (CERT) training,
Active Shooter training, and emergency first aid training.
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FY2022 Federal NSGP Grantee Orientation
Allowable Costs Continued

Telecommunication/Physical Security Surveillance Equipment Restrictions

Effective August 13, 2020, FEMA recipients, subrecipients and their contractors and subcontractors are prohibited to obligate or expend
federal funds on certain telecommunications products and contracting with certain entities for national security reasons.
FEMA funds cannot be used to:

Procure or obtain any equipment, system, or service that uses covered telecommunications equipment or services;

Enter into, extend, or renew a contract to procure or obtain any equipment, system, or service that uses covered telecommunications
equipment or services;

Enter into, extend, or renew contracts with entities that use covered telecommunications equipment or services.

Covered telecommunications equipment or services means:

Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such
entities);

For the purpose of public safety, security of Government facilities, physical security surveillance of critical infrastructure, and other
national security purposes, video surveillance and telecommunications equipment produced by Hytera Communications Corporation,
Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities);

Telecommunications or video surveillance services provided by such entities or using such equipment; or

Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary of Defense, in
consultation with the Director of National Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an
entity owned or controlled by, or otherwise connected to, the People’s Republic of China. New | Homeland Security

sTATE | and Emergency Services
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Investment Modifications — Changes in Scope or Objective

+ Grantees may not proceed with implementing any of the requested changes until they have received written approval and an
executed contract amendment.

+ If you feel changes are necessary, please contact your Grants Representative to discuss.

« Any changes to the scope of the work or budgeted items require prior approval from DHSES and/or FEMA. No After the Fact
requests will be accepted.

« Any changes to the scope of the work or items in the budget must be identified as a need/vulnerability in the assessment
uploaded at the time of the application.

* Any request for changes must fall within the Permissible Costs of the grant program.

+ The following information should be submitted via email to your Grants Representative on the organization’s letterhead:

«  An explanation why the change of scope or objective is necessary.

+ Adescription of the proposed scope or objective change, including the approved projects from the original 1J, the funds
and relative scope or objective significance allocated to those projects, the proposed changes, and any resulting
reallocations as a result of the change of scope or objective.

« The request must also address whether the proposed changes will impact its ability to complete the project within the

award’s period of performance. :NEW
YORK
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Procurement: Fair and Open Competition

Failure to follow the proper procurement policies as outlined
in the contract will result in the reimbursement being rejected
or costs being disallowed.

Homeland Security
and Emergency Services
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Procurement: Fair and Open Competition Continued

From Appendix A-1 of your contract Section IV. Additional Contractor Obligations, Representations,
and Warranties S. Additional Terms (7)(f).

i. Ifthe Grantee is eligible to purchase an item or service from a government contract or is able to purchase such item or service elsewhere at
a lower than or equal price, then such purchase may be made immediately.

ii. A Grantee may purchase any single piece of equipment, single service or multiples of each that cost up to $999 at its discretion.

iii. Before purchasing any piece of equipment, service or multiples of each that have an aggregate cost between $1,000 and $4,999, a Grantee
must secure at least three telephone quotes and create a record for audit of such quotes.

iv. Before purchasing any piece of equipment, service or multiples of each that have an aggregate cost of between $5,000 and $9,999, the
Grantee must secure at least three written quotes on a vendor's stationery and maintain a record of the competitive procurement process for
audit purposes.

v. A Grantee spending in aggregate of $10,000 and above must use a competitive bidding process. Guidance may be obtained from DHSES.
At a minimum, the competitive bidding process must incorporate the following: open, fair advertisement of the opportunity to provide
services; equal provision of information to all interested parties; reasonable deadlines; sealed bids (can be an e-mail that is retained until the
pre-determined opening date) opened at one time before a committee who will certify the process; establishment of the methodology for
evaluating bids before the bids are opened; and maintenance of a record of competitive procurement process.

A Grantee who proposes to purchase goods or services from a particular vendor without competitive bidding must obtain the prior written approval
from DHSES. The request for approval must be in writing and set forth, at a minimum, a detailed justification for selection and the basis upon which

the price was determined to be reasonable. ZNE
Y
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Procurement: Fair and Open Competition Continued

* Procurement policies and the requirements outlined in Appendix A-1 of your Contract must be followed
to ensure all procurements are made in a fair and open manner.

* You should not engage any vendors until you have an executed contract. However, you can start
researching vendors and products.

+ Depending on specific costs, multiple quotes shall be obtained to ensure best value.

* Do not break projects (budget line in contract) into smaller pieces to circumvent the procurement rules.

* When procuring items and/or services using the competitive bidding process the goal is to receive at
least three written bids of a high-quality project completed at a fair price. To achieve this goal, the

invitation for bids can be solicited from an adequate number of sources once the Request for Proposal
(RFP) has been advertised. Do not contact vendors before an RFP has been fairly advertised.

NEW
ORK
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Procurement: Fair and Open Competition Continued

Avoiding Conflicts of Interest

In order to ensure objective contractor performance and eliminate unfair competitive advantage, contractors
that develop or draft specifications, requirements, statements of work, or invitations for bids or requests for

proposals must be excluded from competing for such procurements. FEMA considers these actions to be an
organizational conflict of interest. This applies to contractors that help an entity develop its grant application,

project plans, or project budget.
Example: Whoever completes your risk assessment cannot participate in the bidding process.

Using state or local geographic preferences in evaluating bids or proposals is prohibited!

Additionally, the following situations are considered to be restrictive of competition.
These situations must be avoided:

* Requiring unnecessary experience

* Using brand names

+ Allowing non-competitive pricing practices

« Using only contractors that are already on retainer

+ Allowing organizational conflicts of interest :jm

- : ) ) Homeland Securit
« Exhibiting arbitrary actions during the procurement process YO8k | ol Emergency Ser
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Procurement: Fair and Open Competition Continued

Example/Template for Advertisement

“A nonprofit organizationin ___ (your City) is seeking sealed bids for the sale and installation of security
related enhancements. The project includes: (in general, list the equipment you wish to have installed,
i.e.) installation of Closed-Circuit Television equipment. The selection criteria will be based on (include
your selection criteria, i.e.) knowledge of surveillance and security, adherence to projected work
schedule, prior experience, references, and cost. Specifications and bid requirements can be obtained
by contacting us at @gmail.com.” (*Use a generic e-mail address so you don’t attract
unwanted attention).

“All interested firms will be required to sign for the proposal documents and provide a primary contact,
telephone, and email address.

Bids will be accepted until on and work is to commence by 202 _and be
completed by 202_.” (*Your specified deadlines must be reasonable).
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Procurement: Fair and Open Competition Continued

What is an Appropriate Venue and Reasonable Period of Time to Advertise?

Venue: when soliciting competitive bids or offers, you are encouraged to utilize more than one form of
media to attract qualified bidders or offerors. In addition to using your local newspaper, you may advertise
in other newspapers and trade journals, and notices can be posted online.

Reasonable period of time: a minimum of 3 days is recommended as the intent of advertising is to promote
open, fair advertisement of the opportunity to provide services.

v If a newspaper comes out once a week, that meets the 3-day recommendation.

What is not appropriate?
» to special interest groups

Advertising Only: > @n religious periodicals
» in another language

» through internally generated mailings and publications

Homeland Security
and Emergency Services
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Procurement: Fair and Open Competition Continued
Evaluating the Bids

. Awards must be made in accordance with a pre-determined process - evaluation criteria and
scoring methodology must be established before the bids are opened.

. The same information must be provided to all interested parties.

. You may award the contract to the lowest responsible bidder or on the basis of best value, which
may include the following elements:

Cost

Experience/qualifications of vendor

References

Ability to conform with projected work schedule

Etc.

YVVVVYY

» Scoring methodology and bid evaluations must be in writing.

Homeland Security
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Procurement: Fair and Open Competition Continued
State Contract Purchasing

The NYS Office of General Services (OGS) awards contracts on the basis of lowest price and/or on the
basis of best value, to a responsive and responsible offer.

If you use a NYS OGS contract, you should demonstrate price reasonableness and ensure the best
value by obtaining at a minimum three quotes/bids.

You must save a copy of a NYS OGS contract with your grant file for auditing and monitoring purposes.
You must also ensure that copies of the OGS Award Notification, OGS vendor listing, and the price list of
the vendor selected are also saved.

NYS OGS contracts may:

Reduce or eliminate the time required to research specifications
Enhance and simplify the purchasing process

Minimize the time required to identify responsible vendors
Eliminate advertising expenses

To find out if you qualify to purchase from NYS OGS, go to: https://ogs.ny.gov/procurement/ogs-
procurement-services-centralized-contract-eligibility-application and complete the form. You can also visit

their website at: https://ogs.ny.gov/procurement/ogs-centralized-contracts. NEW | Homeland Security
sTATE | and Emergency Services
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Procurement: Fair and Open Competition Continued

Consultant Agreements

If you are hiring a consultant, you must enter into a written agreement that should contain, at a minimum,
the following information:

The date the agreement was signed by both parties.
Beginning and end date of the agreement.

A detailed scope of the work to be done.

Hourly rates (if applicable).

Invoicing / billing information:
» period being billed
» details of work done — time and effort reports
» hours being charged, etc.

Homeland Security
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Equipment Management

Procedures for managing equipment (including replacement equipment), whether acquired in whole or in part
with grant funds, until disposition takes place, at a minimum, must meet the following requirements:

Property records : 2 CFR Part 200 §200.313 (d)(1) requires subrecipients to maintain equipment property
records.

Elements of a property record:

1.

2
3
4
5
6.
7
8
9.
1

11.

Description of the property;

. Serial number or other identification number;

. The source of property (specify each funding source used to purchase equipment, including year, ex. UASI 2020);
. Who holds title (ownership, ex. Organization/Agency or specific implementing agency);

. The acquisition date;

Cost of property;

. Percentage of Federal participation in the property (% paid from each specific grant);
. Location of Equipment;

Use and condition of the property (ex. new, good, poor)

0. Disposition Data:

1. Date of disposition (disposed or sold)
2. Sale price of property

Physical inventory completion date. - )_“ NEW | Homeland Security

sTATE | and Emergency Services
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Equipment Management Continued

SAMPLE TEMPLATE FOR EQUIPMENT/PROPERTY RECORDS

2 CFR 200.1 Definitions. Equipment means tangible personal propesty (including information technology systems) having a useful life af move than ene year and a per-unit acquisition cost wiich equals or

exceeds the lesser gf the capitalization level established by the “non-Federal entity for financial statement pusposes, or 83,000, See alse the definitions of capital assets, computing devices, general puipose
equipment, information technology systems, special puipoese equipment, and supplies in this section

2 CFR 200.313¢d)(1)requires that subrecipients maintain property records for equipment that includes: a description gf the property, a serial number or other identification number, the source of funding for the
property, who holds title, the acquisition date, and cost af the property, perceninge af Federal participation in the project costs for the Federal award under which the property was acquired, the location, use and
condition af the property, and any ultimate disposition data including the date af dispesal and sale price af the property

|.-1(Mmanr.!!_1 w 2 CFR 200.213(d)(2) requires a physical tnventory af the property must be taken and the results reconciled with the property records af least once every two years. I

* non-Federal entity - state, local gevernment, Indian Tiibe, institution of higher education (IHE), or nenprafit erganization.

Definitions for Clarification Purposzes:

Egquipment - tangible, personal property having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established or $3,000. A subrecipient may use itz own
definition of equipment provided that such definition would at least include all equipment defined above.

(1) Description of the Property.

(2) Serial Number or Identification Number - can be unique inventory tag number assigned by your organization.

(3) The Source of Funding for the Property - specify each funding source used to purchase equipment, including v i\ 18t specifyy DHSES contract number (C833110).

(4) Who Holds Title - Upon the non-Federal entity gaining possession of equipment acquired under ! 1NN Yeconveyed to the non-Federal entity (ABC County, Town, Village, Congregation).
(5} Acquisition Date - typically the date the item is recorded as being received B‘a

(6) Cost of the Property - purchaze price.

(7} Percentage of Federal Participation in the Property
(8) Location of Equipment.

(%) Use and Condition of the Property - for example new, good, poor...

(10) Disposition Data: date the property was dispozed of or sold, sale price/procesds from sale and any other relevant disposition information.
(11) Physical Inventory Completion Date - conduct a physical inventory and document at least once every two years.

¥a paid from each specific funding source use: urchase the item. Examples: 80% SHSP 2021/20%:SLETPP 2021 or 50% EMPG 2021/50%% Local revenue, or 100°: SHSP 2021

m @ @ O] (5] € [G) 6] O] () (0]
Source of T EnEays Physical || Physical | Physical | Physical | Physical
Description of the Serial Number or Funding for | Who Holds || Acquisiti || Cost of the || ©F Federal o o nn of e u? and g . e Inventory || Inventory | Inventory || Inventors | Inventory
Property Identification Number the Title on Date | Property | Farticipatio (| oo o ment EEEED & ELEIED T Completion ||Completion || Completion [ Completion [Completion
Property LhEe e (R Date Date Date Date Date
Bateor o =
Dispositi of the
an Properts. if [linrarmation
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Equipment Management Continued

Additional Requirements

« A physical inventory of the property must be taken, and the results reconciled with the property
records at least once every two years.

» A control system must be developed to ensure adequate safeguards to prevent loss, damage, or
theft of the property. Any loss, damage, or theft needs to be reported to DHSES as soon as possible.

+ Adequate maintenance procedures must be developed to keep the property in good condition.

Homeland Security
and Emergency Services
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Internal Control and Grant Records

As per Appendix A-1 of the Contract, your organization will need to establish and maintain, in paper or
electronic form, internal grant procedures, complete and accurate books, documents, receipts, accounts,
and other evidence directly related to its performance under the Contract (collectively, Records). Such
Records may include, but are not limited to the following:

» Fiscal Cost Reports (FCR’s) and Detailed Itemization Forms (DIF’s).

* Procurement procedures and files (competitive bid documentation) - notice of invitation to bid, copies of
advertisements, bidders list, methodology to score bids (selection process), proposals from bidders,
notice of selection of winning bid, record of phone quotes or written vendor quotes, contract, purchase
orders, and cost/price analysis. For NYS OGS contract — OGS Award Notification, OGS vendor listing,
and price list of the vendor selected.

» Consultant agreement and time and effort reports.

» Receiving or packing slips and invoices (to support date ordered/received on the DIF).

+ Billing information and payments (invoices and copies of cancelled checks/cleared EFTs).

« Equipment property record system report by grant.

+ Schematics/blueprints for alterations and renovations (if applicable).

Homeland Security
and Emergency Services
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Monitorini

Monitoring is an ongoing review Auditing is a periodic
of our subrecipients’ projects financial/programmatic review
and records throughout the by an outside/independent
performance period of the VS body, such as NYS Office of
awards to ensure compliance ' the State Comptroller,
with federal and state pertinent state and federal
regulations and DHSES agencies, and other
Contract. designated entities to ensure

compliance with federal and
state guidelines.
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Monitoring Continued

Common Observations from DHSES Grant Program Administration Monitoring Visits:

Internal Control Issues:

Lack of written internal grant management procedures.

Lack of documentation to support Purchase Order (PO) Dates / Received Dates on Detailed Itemization
Form (DIF).

Missing cancelled checks or cleared Electronic Funds Transfer (EFTs).
Equipment not installed and operational after the award was closed.

Inadequate information and insufficient details on invoices.

Homeland Security
and Emergency Services
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Monitoring Continued

Common Observations from DHSES Grant Program Administration Monitoring Visits:

Procurement:

* RFP not advertised (when procuring items and/or services using the competitive bidding process the
RFP must be advertised).

* One bid received in response to newspaper ad, but no other vendors were solicited/contacted to
determine price reasonableness (at least three bids needed).

« Bids/ proposals received in response to an ad that was posted for a previous grant, and now used for
current award (a new ad should have been posted for the new award).

* Vendor evaluation - four bids were received, but only two bids were considered for evaluation (all bids
should have been evaluated).
' Yok
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Single Audit Requirement
2 CFR section 200.501 (b) - Single Audit Requirement / Certification Form

A sub-recipient which expends $750,000 or more during its fiscal year in Federal awards must have a single
audit conducted in accordance with §200.514 except when it elects to have a program-specific audit
conducted. Further, 2 CFR §200.512 requires the audit be submitted within the earlier of 30 calendar days
after receipt of the auditor’s report(s), or nine months after the end of the audit period.

Depending on the dollar amount of all federal funds expended during your fiscal year, either a single audit
report or a single audit certification form claiming exemption must be submitted to DHSES. Reminder letters
(which will include the single audit certification form) will periodically be sent from the DHSES Grants Program
Administration Unit to remind subrecipients that either a single audit report or certification form claiming
exemption may be due.

A signed and dated copy of the single audit certification form may be submitted by mail, e-mail, or fax. This is
a required action for any organization receiving federal funds.

The Single Audit Certification Form can be found at: https://www.dhses.ny.gov/single-audit-certification-form.

Homeland Security
and Emergency Services
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Single Audit Requirement Continued

" tew | Homeland Security
fﬁ $1ATE | and Emergency Services

ANDREV. M. CUOMO PATRICKA MURPHY

eeeeeeeeeeeeeee

Single Audit Certification Form

In accordance with 2 CFR. Part 200 Uniform A Cost Principles and Audit found
in §200.501(a). 2udit requirements for Federal awards, noo-Federal entities that expend $750.000 or more during their
fiscal year in Federal awards from all funding surces, muist agres to have a single audit conducted in accordance with
5200514 Scope of augit. Further §200.512 requires that the final report for such audit be completed within nine months of
the end of the non-federal entity's fiscal year

One copy of such andit report or certification of ezemption by the non-federal entity must be submitted to DHSES
within nine (%) months of the end of the entity’s fiscal year.

TName of your mamicipalify/or gamization) Fiscal Year E \vﬂ:{DD Y

ter applicable fiscal year end)
Coumry of residenc: mumicipaliny orEanization) “
Pleaze (1) check the appropriate box (2 ‘sizm below, and (3) return this certification to

the address below with the Single Audit Report, as applicable.

(C) We are mot subject to the audit requirements because oux Federal awards expended from all Funding sources are
T o e ool el of 920,500

() We bave had our Singie Audit for the above zoted fiscal year completed and a copy of fhe audit reportis enclosed.

Pﬁmsz=| ‘ Tn]:‘ ‘
Sl | o |

Phone: | | :E—Nhlll‘ ‘

When possible, we encourage all correspondence and audit reports to be sent electronically.

Please Retura to: New York State OR  Email: EMUgGdlses oy gov
Division of Homeland Security and Emergency Services
Fiscal Monitoring Unit
State Campus, Building 74
1220 Washington Aveme
Albany, NY 12242

Questions: Phone: (518) 402-2123 or Email: FMUjGdhses av sov

Single Audit Certification Form:

« Should be filled out by a fiscal officer or a person
with sufficient knowledge about your
organization’s fiscal year and spending levels.

» Fill out and return this form. Select the appropriate
box to declare that your organization is either
subject to or exempt from the Single Audit
Requirement.

Homeland Security
and Emergency Services
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" fEw | Homeland Security
-—\:_TATE and Emergency Services

ANDREW M. CUOMO PATRICK A, MURPHY
Governor Acting Commissioner

SINGLE AUDIT REMINDER NOTICE

Dear Funding Recipient:

To assist with fiscal monitoring and in accordance with federal requirements, a subrecipient which
expends $750,000 or more of federal funds from all sources during its fiscal year, must have an
independent audit of such federal funds conducted in accordance with 2 CFR Part 200 Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, Subpart F —
Audit Requirements . Further, 2 CFR §200.512 requires that the final report for such audit be completed
within the earlier of 30 calendar days after receipt of the auditor's report{s), or nine months after the end
of the audit period

Additionally, per the New York State Budget Palicy and Reporting Manual item |-300, State agencies that
provide funds to sub-recipients pursuant to Federal Audit requirements must obtain copies of the sub-
recipient’s Single Audit Reports and determine whether any audit findings affecting its programs are
significant and warrant follow-up. Therefore, sub-recipients should provide one copy of such audit report
to DHSES within nine months of the end of their fiscal year.

A review of our file indicates that your organization or municipality will need to submit the attached
Single Audit Certification Form or, if appumhle a copy of your organization’s/municipality’s Singl
Report for the fiscal period

Please note that this reminder may have been sent to mul
organization. Therefore please coordinate your response as only of
Certification Form is necessary from each subrecipient.

- This audit requirement applies to the subrecipient [example: county, city, Y and not the

implementing agency.

- Subrecipients are subject to the Single Audit requirement if they expend $750,000 or more in
federal funding from ALL FEDERAL SOURCES during their fiscal period. Therefore, this does not
only apply to the amount of expended DHSES funds.

Few, if any, counties are exempt from this audit requirement. If your county or municipality is
exempt, the Single Audit Certification Form that is attached should be completed by checking
exempt and indicating which fiscal year/period (example: 4/1/153/31/16) the exemption is
applicable to.

rwullllllﬂ'ﬂeddnt share this uest with ir_municipality’s/entity’s fiscal rtment

senta nfﬂ'nﬁ e Audit crmml'lzmund ion for fiscal r end 12431

Additionally, sub-recipients should continue to submit a Single Audit Cartification Form or a copy of their
Single Audit Report (if applicabie] for every fiscal year that includes DHSES funded expenditures.

220 WASHNG 1OW AVE, BLDS. 74, ALSANY, NY 12336 | (518) 2425000 o

Please return the Single Audit Certification Form or Single Audit Report to:
NYS Division of Homeland Security and Emergency Services
Fiscal Monitoring Unit
State Campus, Building 7A
1220 Washington Avenue
Albany, NY 12242

Faxed copies can be sent to: (518) 485-0146, with Attention to the FMU.

Electronic copies or a link to the report or form is acceptable and sent to®: FMU@dhses ny gov

Q

Single Audit Reminder
Notice:

* Be sure to provide a
current email address,
so it reaches the right
person on time.

NEW | Homeland Security
sTATE | and Emergency Services
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Reimbursement and Fiscal Reporting

Electronic Payment- Statewide Financial System

As a condition of your contract, you must be signed up for electronic payment with the NYS Office of
the Compitroller.

Signing up for electronic payment is done online, through the NYS Office of the State Comptroller
Statewide Financial System’s Vendor Portal. The link to sign into the portal is provided here:
Vendor Self-Service Portal. Select the "Enroll in e-Payments (Direct Deposit)" link and follow the
prompts to complete your enrollment.

Don't have an account?
Enroll in the Vendor Self-Service Portal

Questions or help should be directed to the NYS Office of the State Comptroller Help Desk:
Telephone: 855-233-8363 or 518-457-7717
Email: HelpDesk@sfs.ny.gov

Homeland Security
and Emergency Services



https://esupplier.sfs.ny.gov/psp/fscm/SUPPLIER/?cmd=login&languageCd=ENG&.
https://www.osc.state.ny.us/state-vendors/portal/enroll-vendor-self-service-portal?redirect=legacy
mailto:HelpDesk@sfs.ny.gov

December 27, 2022
FY2022 Federal NSGP Grantee Orientation

Reimbursement and Fiscal Reporting Continued

 Remember, this is a reimbursement-based contract. You must first outlay your funds prior to seeking
reimbursement for your expenses.

« Down payments, as a stand-alone item, are not reimbursable UNTIL the work for which the down payment
was made is completed.

+ Reimbursement paperwork can be sent to your Grants Representative as each individual project has been
completed and paid for.

* You can download a copy of all the necessary forms at: https://www.dhses.ny.gov/grant-reporting-forms.

* There are three forms that MUST be submitted every time you seek reimbursement:
(1) State Aid Voucher;
(2) Fiscal Cost Report (FCR);
(3) Detailed Itemization of Non-Personal Service Expenditures (DIF) -either “Equipment” or other
appropriate form.

* Invoices, Consultant Agreements, and proof of payments (ex: cancelled checks, or EFT verification) are
also required, and need to be submitted with the forms above.

NEW
ORK

« All forms must be signed and emailed to your Grants Representative. s YoRK

Homeland Security
and Emergency Services



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.dhses.ny.gov%2Fgrant-reporting-forms&data=04%7C01%7CCarol.Stumpf%40dhses.ny.gov%7C1677280d2a6f4472099c08d9eca87821%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637801030573545604%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=sTzE6CO79soXzraN6J2XPK%2FRoHbNJ4KW5y3v0J7jmvs%3D&reserved=0
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Reimbursement and Fiscal Reporting Continued

AC-1171 (Rev. 10/96) Sg(a((jkof STATE AID VOUCHER Voucher No
1 Originating Agency Orig. Agency Code Interest Bigible (Y/N)
NYS Office of Homeland Security 01077 N
o : Payment Date (MWDD/YY) _|OSC Use Only Liabilty Date (MWDD/YY)
Employee Identification
ploy > Payee D ‘Additional Fip Code Route |Payee Amount MR Date (MWDD/YY)
Number —— % 3lizsase o 00001
2 Payee Name (Limit to 30 spaces) RS Code RS Amount
ABC Organizati
Payee Name (Limit to 30 Spaces) Stat Type IS'atislic z Indicator-Statew ide . .
Notation you would like

Address (Limit to 30 spaces) 5. Ref/Inv. No. (Limit to 20 spaéﬁs)
Homeland Security Gr

Your organization’s Aaitesa (L 10 57 3pa5E2) Rl bate- (4 (©0) ) put in memo line of
name and address Sy T 7o spacen) S roee | reimbursement check

Anywhere NY 00001

Description of Charges (if Personal Service, show name, title, period

covered)
550,000.00\
Put this PHRASE and Dollar amount you are

f Expenses incurred per Contract # C123XXX
insert your contract requesting for

number reimbursement
SAMPLE

State Aid Program or Applicable Statute: TOTAL
$50,000.00

Date Paid Check or Voucher No. Amount

Payee Certification:

ve been made in accordance with the provisions of the Applicable Statue: that the claim || i
ess Receipts

has been paid except as stated: that the balance is actually due and owing: and that taxes IS

. . . Net
Sgnature of flsca! _
. . . State
officer, organization — o Aa
FOR STATE AGENCY USE ONLY STATE COMPTROLLER'S PRE-AUDIT

name and address Morchandiss Rocaned | 1 ceriiy Tat S G correct and hist, and payment i approved Siare

Aid
Date By Certified For Payment
Verified of
Page No. State Aid Amount
Date By
By Audited

Homeland Security
and Emergency Services

Expenditure

Cost Center Code - Accum Orig. -
Dopt. Cost Center Variable Year Object Dopt._statewide| ™™ [ Agency |PO/Contract| Line | F/P 'Y'ICE,\:.K
STATE

[]  Checkif Continuation form is attached




Voucher

		AC-1171 (Rev. 10/96)																State of						STATE AID VOUCHER																																								Voucher No.

																		New York

		1		Originating Agency																								Orig. Agency Code												Interest Eligible (Y/N)

				NYS Office of Homeland Security																								01077												N

				Payment Date   (MM/DD/YY)																OSC Use Only																				Liability Date   (MM/DD/YY)

		2		Payee ID																Additional								Zip Code								Route				Payee Amount																				MIR Date   (MM/DD/YY)

				13-123456																000								00001

		4		Payee Name (Limit to 30 spaces)																																				IRS Code																				IRS Amount

				ABC Organization

				Payee Name (Limit to 30 spaces)																																				Stat Type										Statistic										Indicator-Dept.        Indicator-Statewide						Indicator-Statewide

				Address (Limit to 30 spaces)																																																		5.  Ref/Inv. No. (Limit to 20 spaces)

				123 Main Street																																																		Homeland Security Gr

				Address (Limit to 30 spaces)																																																		Ref/Inv.Date      (MM)  (DD)  (YY)

				City (Limit to 20 spaces)																								State (Limit to 2 spaces)												Zip Code

				Anywhere																								NY												00001

		Date Paid														Check or Voucher No.												Description of Charges (if Personal Service, show name, title, period covered)																																						Amount

																												Expenses incurred per Contract # C123XXX																																						$50,000.00

		State Aid Program or Applicable Statute:																																																								TOTAL								$50,000.00

		Payee Certification:																																																								Less Receipts

		I certify that the above expenditures have been made in accordance with the provisions of the Applicable Statue:  that the claim  is just and correct:  that no part thereof has been paid except as stated:  that the balance is actually due and owing: and that taxes which the State is exempt are excluded.

																																																										Net

		Signature in Ink																																								Date

		Title																																																												State Aid Claimed

		Name of Organization																																																								%

		FOR STATE AGENCY USE ONLY                                   STATE COMPTROLLER'S PRE-AUDIT

		Merchandise Received														I certify that this claim is correct and just, and payment is approved																																																State Aid

				Date														By																																						Verified								Certified For Payment

																																																																of

				Page No.																																																												State Aid Amount

																		Date																																																By

				By																																																				Audited

		Expenditure																																								Liquidation

		Cost Center Code																																Object								Accum										Amount						Orig. Agency						PO/Contract						Line				F/P

		Dept.				Cost Center																Variable						Year														Dept.				Statewide

																																																												Check if Continuation form is attached

		AC-1171 (Rev. 10/96)

		Reverse Side

		INSTRUCTIONS FOR PREPARING STATE AID VOUCHER

		Complete on typewriter, word processor or with pen and ink.  Submit OSC and Agency copies to the State Agency administering the program.

		1.		Insert name of State Agency to whom claim is being submitted.

		2.		Enter your 12 digit Municipality Code.  The first 9 digits are entered in the "Payee I.D." block.  The last 3 digits are entered in the first 3 positions of the "Payee Additional" block.

		3.		Enter your Zip Code.

		4.		Enter the title of the fiscal officer, the municipality name and address as you wish it to appear on the check.

		5.		Enter in Rev/Inv. No. block, the information you will need in order to identify this payment.  In no instance should this reference exceed 20 characters including spaces, commas, etc.  The check stub issued to you will contain the information you furnish

		6.		Enter in body of voucher all pertinent information required by the specific column heading or any other information required to support the claim.  Duly authorized signature must be shown on supporting City of County vouchers.

		7.		Enter in appropriate block the State Aid Program or applicable status under which claim is authorized.

		8.		Complete Payee Certification.  Signature and title of the municipal officer, or duly authorized representative, must appear in the space provided.  Sign declaration in ink - No Rubber Stamp.

										Submit directly to the State Agency which has charge of program.

										If the space on this form is insufficient, start your claim on "Continuation Sheet", Form AC1172, and bring final total forward to this form.
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(11/16) FISCAL COST REPORT
Submit to: 1. Grantee: ABC Organization 2. Contract No: C123456
Division of Homeland Security - J izati . = nort: [ 1 . .
Quarteﬂy report ~~—]and Emergency Services 3. Implementing Agency: ABC Orgamzatlon 4. FCR #: " i U HRopost —lﬁi_ Ll Sequentlal # Of thIS
. . m@;ﬁm&s; DHSES No: WM17123456 6. Program Title: UASI Nonprofit Security Grant
perlod for this 1220 Washington Ave. lZ_Contract Period: 9/1/17 - 8/31/2020 8. Contract Amount: $75,000 report
report Albany, NY 12242 9. Rem-*h 1/1/18 - 3/31/18 10. Report Date: 414/2018‘\
11. SUMMARY SCHEDULE
k B. Previous Cumulative C. Expenditures for this D. Current Cumulative N Date report is being
C | A CAT] . Approved Project Budget Expenditures Reporting Period Expenditures .
olumn A — DHSES MATCH DHSES MATCH DHSES MATC SES ™M H submitted to DHSES
Approved project A. PERSONNEL $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 > \ $0.00
b d t B. FRINGE BENEFITS $0.00 ___50-00] $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
uage C. CONSULTANTS ___seo0] $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 sooel] Column C: Current
D. EQUIPMENT $75,000.00 $0.00 $0.00 $0.00 $50,000.00 $0.00 $50,000.00 &0.00 reportlng perlod
Column B Sum E.S $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $b.00 .
. L—T1F. TRAVEL $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 sdoo| | €xpenditures
of cumulative G. RENT $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.50
expend |tU res H. ALT & RENOVATIONS $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.d()
. | ALL OTHER $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.0!
from previous TOTAL $75,000.00 $0.00 $0.00 $0.00 $50,000.00 $0.00 $50,000.00 s0.00\| Column D: Total of
H 12. CASH REQUEST Cettification .
pe”OdS | certify that this report, schedule, and the expenses f h paymentis requested are true, correct, and complete and Column B (Cum Ulat've)
A. Advance Requested were made in accordance with the appropriate Fedel nd State Rules and Regulations governing the pertinent grants and
$0.00 and are to be used solely for the purpose specified in the and CO|umn C (Current)
e not duplicative of expenditures claimed on any other
TOtaI /v B. Expenditures for this g best of my knowledge and belief that the report is true
Expend|tu res for Reporting Period (Total of $50,000.00 nts and cash receipts are for the purposes and objectives set
. . Column C above) I am aware that any false, fictitious, or fraudulent information, or the
thlS reportlng me to criminal, civil or administrative penalties for fraud, false statements, false Needs to be
. C. Cash requested from 18@8ection 1001 and Title 31, Sections 3729—3730 and 3801-3812). .
period (total of DHSES (A+ B) $50,000.00 signed/dated by Grantee
Co|umn C) (Voucher Am t) (Signature) (Date) and Fiscal Ofﬁcer
D. Voether Attached Yes [] No
(Title) (Phone Number)
Total amount for |~ on
. 13. Interest Earned - OFFICER (Signature) (Date)
reimbursement Advanced Funds
$0.00 (Title) (Phone Number)
(MatChes DHSES USE ONLY
Standard FCR APPROVED BY PROGRAM REPRESENTATIVE:
Voucher amount) (Stgnature) (bae)
DHSES FISCAL OFFICE: ___ Approved ___Rejected
(Signature) (Date)

NEW | Homeland Security
sTATE | and Emergency Services
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All fields must
be completed in
order to ensure
prompt
payment.

The Date
Ordered and
Date Received
MUST be within
the contract
period and must
be reflected on
the form.

The amount
listed at the
bottom, under
Total, is the
same amount
that should be
reflected on
the FCR and
Voucher.

A HYS Division of Homeland Security and Emergency Services

Detailed Memization of Non-Personal Service Expenditures
Equipment
1. Grantes Mame: 4. Comwsponding FCR Report #
2 implernenting Agency & Contract Number:
3. Repon Pencd Tor 7. DHSES Number
% Contract Penca To
[Thes form = used to certify the ftures clasmed for The Charged to the grant mast be Tsted in Tategory per App B of the grant comtract. Al Equi T hawe an appropn
jandt able basis for allocating the expenses to this project.
= ™ = = & ] = = Amount Charged 1o I B
Centract Bems Purchased Date Date . B . M Procarement Method
: . SerialMo. | Check No. P FederaliState Centification Number | (Choots the appiiatie mathoa
BudgetLine]  (per approved budget) | P | Grgered | Received e e Match Amount g rbvs g ey
= ‘ iz
WaE |
MEE BidRFP
WEE SinglefSobe Source
MEE Discretionary Purchass
RS GSA Contract
s =
WEE
mee <
(WEE
MEE -
WEE
J— E oy 0.00
T totain st e camied Sorwan . Category [ of e Flscas Cost Seport Colume C = * Total $10.00 3
[CortBoation: T ariify hat this report, Scheduls, nd e sxpeates tor whish paymael & and 3rd were made in acoordance with the approprate Federal and State Rules and Reg governing the
arants and that: 1) the goods. Services and costs lsted are necessary for and are to bt soiely specified in the contract for ihis project snd: 2) these osts being reimbursed are not duplicative of expendiures cliimed on any|

ctier grants or other sources of available funding. Also, | certify to the best of my knowl

the report i5 true, compiete and accurate, and the sxpenditures, disbursements and cash receipts are for the purposes and cbjectives. set|
Soet, in. the terms and conditions of the Federal award. | am aware that any false, fictinous.

Imformation. of the omissicn of any material fact, may SUDJECE M 10 CTEInl, Civil OF JEMINEITative penalties for fraud, faise SEaEments, faise|

o Sgrasre Proa Name
T Date Fhone ®
Tha Division of Homaland Secusity and Emergancy Services (DHSES] requires that the grantes canduct a physical inventory of property records at least ance svery two years o veriy the sxistence, curment utiization and cortinusd need
for the propesty. in the event the property is No longer requined by the Grantee. this fact should be reporied to DHSES as s0on as possible
Authort for Use: Upon of all contractual requirements by the grantee, DHSES accepts the request for continued use and possession of the equipment purchased with grant funds. This
is made provided the equip i o0 be used in accordance with the contracted activities and guidelines.
[ at any time during the ke expectancy of the equipment your organization should dispose of any of these iems., any procesds realized must be reinvested in squipment lems i continue your organizasion’s activites. If the procesds are

ot resnvested to continue activiSes. that percentage of the procesds equal to the propartion ufﬁ'\-larv}nalculcﬂx!c price paid by funds for the contract must be paid to the State of New York

§ herelyy cHfy At M abOvE SqUpENt hDS Deen received and Mdded 0 GUr PrOpEMy BCCoung Aewoptanas for ceniin s it il yensigelni o eipiyseen.
FECOMSS.  Sied SQUETNEnt wil De DENOSCMY MvErSOred NG FECONCIEd W MCCOUNING MCorSs. | am
FEQUESING COMLBd uie Of equIpment

G of MhGrTed F ATER TEprESETTINE Toviiion of Homeland Securly 3hd CMeigency Servoes Dars

NEW
YORK
STATE

Serial numbers for
equipment that is
$5,000 or more are
required. If multiple
like items are being
reported, simply state
“see attached” in the
space and attach a list
of items and their
serial numbers.

You must select the
method of
procurement

from the drop-down
list.

Don't forget to sign
both box #9 and
#10 on the
Equipment Detailed
Iltemization Form.

Homeland Security
and Emergency Services
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Reimbursement and Fiscal Reporting Continued

Detailed Itemization Form Description
In the boxes labeled:

8a. *This does not apply to the NSGP grant program - please skip.
8b. Provide the description of the purchased items (using the correct category of the contract budget).

8c. Total number of items as they appear on the invoice.

8d. Date the equipment was ordered.

8e. Date the equipment was received.

8f. Serial numbers or other unique id # as they appear on each item (required for any single item over $5,000).
8g. Check number for each purchase made. One check may be valid for more than one item or set of items.
8h. Name of the payee as it appears on each check listed.

8i. Amount charged to the grant.

8j-8k. *These do not apply to the NSGP grant program - please skip.

8L. You must select the method of procurement from the dropdown list.

9-10. Both boxes need an original signature. é%ﬂ‘e

Homeland Security
and Emergency Services
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Reimbursement and Fiscal Reporting Continued
Fiscal Reimbursement Tips

+ All expenditures must be in accordance with approved contract budget.

* Any changes to the budget MUST be pre-approved through your Grants Representative before
procurement can take place.

+ The Date Ordered and Date Received MUST be within the contract period and must be reflected
on the Detailed Itemization Forms (DIF).

» Fiscal reporting should be submitted as projects are completed and paid for.

* Be mindful that the amount listed at the bottom of each DIF, under Total, is the same amount that is
reflected on the FCR and Voucher.

+ Itis recommended that you email all fiscal forms to your Grants Representative for review before

signing.
NEW
giﬂ‘f

Homeland Security
and Emergency Services
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Quarterly Progress Reports

+ Directly addresses the objectives, tasks and performance measures in the Work Plan.

* Progress Reports are required from all grantees, once the contract is executed, according to the
schedule below:

> January 1 — March 31 period is due no later than April 30t

> April 1 —June 30 period is due no later than July 30t

> July 1 — September 30 period is due no later than October 30t"
> October 1 — December 31 period is due no later January 30t

—

Homeland Security
and Emergency Services

NEW
YORK
STATE
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FY2022 Federal NSGP Grantee Orientation

Quarterly Progress Reports Continued
d 1M 1 eS1Lounty
m Participants Work Plan Budget Funding Allocation Questions Acceptance

Complete screen information and save. Add a National Priority and Program Purpose Area (if applicable). Once finished, proceed to Participants tab. For contract certifications, appendices and supporting
documentation, please visit the DHSES website for available downloads. When you have completed your application, click the SUBMIT link in the left margin. Remember, you will no longer be able to edit your
application once it has been submitted.

Go to Project Title *

Conditions

Attachment 60 Character Limit) [lestproject |
'_’FOQ 1= 0 2 06/05/2017 | (If known or applicable) Submission Date 06/05/2017
Site Review
Eanmcial Project End Date 12/31/2017 | (If known or applicable) Grant Funds $50,000.00 100.00%
Property Project Period Years 0 Months 6 Matching Funds $0.00 0.00%
Total Funds $50,000.00
Reports
Application County * Albany v

Deficiency
Draft Contract

Summary Description of Project * (Please limit to one or two paragraphs)
test

Cancel | ‘ Check Spelling
* - Mandatory Field

Federal Program Purpose Area

* Log into DHSES E-Grants system and open your project

«  Click in the left-hand frame the word “Progress” vorie | Homeland Security
sTATE | and Emergency Services
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Quarterly Progress Reports Continued

EHLENIE Test County

Click on the Progress number to view information for that Progress Report.

Go to [# [Report Period Year _______[staus ____________|submitted _________________________[spent |

Project
Attachment
Site Review e
Financial
Property

Help
Logout

Login ID:
tsignatory2

Total Records: 0 ,Page 10of 1

» Click the “New” button to open a new progress report.

«  Previously submitted progress reports will also be listed. ' Yok

Homeland Security

sTATE | and Emergency Services
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FY2022 Federal NSGP Grantee Orientation

T LELHLENE Test County

Open

Workplan Outcomes
Save

Please be sure to complete both tabs of information, General and WorkPlan Outcomes, prior to submitting your report.
Submit

Reporting Period 4
Go to ‘

Project Reporting Year Progress Report Status Unsubmitted
Attachment Submission Date [ No Activity this Quarter []Final Report
Site Review . l:l

Financial

Property

Grants Funds Spent to Date $

Reports 1 1
nareomswoucher ] Only fill out when applicable

Total Amount Vouchered $
Help o ‘ ‘
Logout Person Submitting Report
Login ID: Comments /Remarks
tsignatory2

43.10

Fill in the following fields:
» Reporting period and report year (drop down fields)
* Person submitting report

* Comments/Remarks-Please provide a brief summary of the grant related progress from the quarter. *See the bullet below.
* Click “SAVE”

*If you have no activity to report, check the “No Activity this Quarter” box (circled in red) and provide further explanation in the
“Comments/Remarks” box indicating why there was no activity EW
(i.e. waiting for EHP approval, organization was closed due to COVID-19, etc.) s Yo

STATE

Homeland Security
and Emergency Services
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FY2022 Federal NSGP Grantee Orientation

Quarterly Progress Reports Continued

H ENELENH Test County
ome
Open General Workplan Outcomes

Project Goal
Submit To prevent, prepare for or mitigate the effects of a terrorist attack on located at .

Go to Objective #1

Project Purchase and install equipment to enhance the security at that would assist in target hardening the location.
Attachment

Site Review Task #1 for Objective #1 Completed

Financial Purchaselinstall perimeter security and/or access control ing items of equip Train appropriate personnel in the proper use of the equipment and place the equipment into service. (Requires S
Property prior EHP approval.)

#| Performance Measure

ility records are properly maintained

Lr~inID:
tsign> Y

To select the Objective #2

Performance ing that a ific threat, ility and/or q (requires prior DHSES approval).
Measu re, Task #1 for Objective #2 Completed
Conduct training regarding pr tion of or tion to a terrorist threat or action. Requires prior DHSES approval. no

click the blue

number [ #] Performance Measure
Description of the training (requires prior DHSES approval). Number of staff receiving training. Copy of ag

file. Describe how the training enh 1 the pr tion of or tion to a terrorist threat or action.

~ aicomes

ing curriculum and roster of attendees maintained on

Unan(icipa(ed Qutcome 1 :_(:?r To

0.00 0.00

Click on Workplan Outcomes to report on the Performance Measures. The Project Goal,

Tasks, and Performance Measures are pre-filled from your contract. New | Homeland Security
sTATE | and Emergency Services
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FY2022 Federal NSGP Grantee Orientation
_Quarterly Progress Reports Continued

H LELELENTA Test County
ome
Open General Workplan Outcomes ‘

Save

P— Editinformation and press Save.

Go to

Project Objective: Purchase and install equipment to enhance the security at that would assist in target hardening the location.

Attachment

P N Task: Purchaselinstall perimeter security andior access control enhancing items of equipment. Train appropriate personnel in the proper use of the equipment and place the equipment into service. (Requires prior
Financial EHP approval.}

Property

Reports
- Progress

Help
Logout -
Unanticipated Outcome
LoginID:
tsignatory2

Record the information in Outcome Indicator field. If there are any problems or delays to report, please document them in the
Unanticipated Outcome box.

Click Save.

When all the information has been entered, click the Submit button in the left side frame of the screen. Click the OK button in the

dialog box to confirm that this progress report is to be submitted. NEW | Homeland Security
sTATE | and Emergency Services

Outcome Indicator

Performance Measure: Identify equipment ordered and received. Provide a brief narrative on the training of personnel and the deployment of equipment. Describe how the equipment is enhancing the day to day
security of the location. Equipment accountability records are properly maintained

Current Quarter
Prior Quarter

Year To Date

*Please note, once the Progress Report is submitted, no changes can be made.
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Key Points

* You cannot begin work on ANY equipment projects until your contractis EXECUTED AND
FEMA has approved your EHP.

* No changes can be made to your contract without PRIOR approval from FEMA/DHSES.

» Failure to follow all the proper procurement policies, as outlined in the contract, will result in the
reimbursement being rejected or costs being disallowed.

» All equipment should be ordered, installed and paid for by 8/31/25; final fiscal documentation
must be submitted within 30 days after your contract end date.

* You are required to provide quarterly reports in E-Grants once your contract is executed.

NEW
YORK
STATE

Homeland Security
and Emergency Services
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Questions?

Please type your questions into the “Chat” function.

Homeland Security
and Emergency Services

NEW
YORK
STATE
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