INSTRUCTION SHEET

REQUEST  FOR  PUBLIC  ASSISTANCE  FORM  (RPA)
Submitting the Request for Public Assistance (RPA) form is the initial step in filing for the Public Assistance Program.  Any governmental entity (village, town, city, county, or state agency), Native American Tribal Organization, or certain private non-profit organizations wishing to apply will be asked to complete a request for public assistance (RPA).

Submittal of the RPA does not make an applicant eligible for public assistance under the Stafford Act.  The RPA is used by a potential applicant to indicate interest in the Public Assistance Program.

Applicants should make every effort to complete and return their RPA prior to leaving the applicant briefing.  The RPA must be submitted within 30 days of the date of the presidential declaration.  If a potential applicant fails to submit the RPA within the specified time frame, they may be denied eligibility for public assistance funds.

On the RPA, the applicant must designate their representative or point of contact.  The persons named should have the authority of the chief elected official and should be:

· Knowledgeable of the work to be inspected,

· Knowledgeable of the location of damages,

· Easily accessible by telephone (day & evening), and

· Available for future FEMA or State inquiries.

The representatives will also have the overall responsibility to:

· Consolidate the disaster documentation activities among departments,

· Ensure completion of disaster work, and

· Submit applicable reporting forms.

Completing the RPA form:  All potential applicants must complete the Request for Public Assistance form.  At the top of the form fill in the appropriate declaration number.  Enter the date the form is completed.  Ensure name, address, and telephone numbers are entered (both home and business number).
E-mail address is now Required by FEMA, and must be filled out.
