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Amendments
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EHP National Priorities 

MWBE Goal Additional approvals 
might be needed

Requesting 
changes might 

impact: 

Changes to Scope of Work and/or Budget Reallocations
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Amending Competitive Grant Contracts 

Amendments requesting new projects will not be approved 
unless all outlined projects in the original contracts have 
been completed. 

Adding new 
pojects 
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Amendment Requests

• Include overall 
summary of 
changes 
requested

Summary

• Include how 
much money has 
been spent to 
date

Amount • Include a statement 
confirming the National 
Priorities are being met.  
Remember, you may 
have to consult with 
your counterparts as 
well.  

Statement

• Include a 
detailed 
justification for all 
requested 
changes

Justification
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Investment justifications 
tracked here with 

National Priority Areas 
outlined in Red

Budget as it 
appears in E-

Grants

Expenditures 
tracked per 

FCR

Budget 
amendments 
tracked here

Expenditure Tracking
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Sample Amendment Request

Include the name of the 
county and contract 
number.

1st Paragraph: Include 
what you would like to 
change in your contract 
and the justification for 
the change. Confirm the 
National Priorities will be 
met or ask for 
confirmation from 
DHSES Contract Rep. 

Include a statement confirming the projects 
will be completed within the performance 
period of the contract.  
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Sample Amendment Request
Attach or include 
in the body of the 
e-mail when 
submitting an 
amendment 
request.  
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• Contract Rep 
sends for 
internal review 
and approvals. 

Review

• Contract Rep 
updates E-Grants 
to reflect the 
requested changes. 

E-Grants 
Update • Grantee 

reviews and 
submits 
changes. 

Submission

• Contract Rep 
processes 
amendment 
paperwork and 
sends for final 
approvals.  

Approvals
• The amended 

contract gets 
executed. 

Execution

Amendment Approval Process
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